Dallas School District

Policy 915 — Booster Organization, Co-Curricular and Extra-Curricular Worksheet
Revised January 2024

DSD Booster Clubs are required to review and comply with Policy 915 in its entirety. This worksheet must be completed by
each booster club. Failure to complete and submit this form to the Athletic Department may result in a disbanded club.
Questions and assistance regarding financial documentation can be directed to Grant Palfey , DSD Business Manager at

gpalfey@dsdhs.com

Directions:
1. Complete this form in its entirety. Include all requested information.
Attach all required documentation as described below.
Seek assistance from the Athletic Director, High School Principal, and Business Manager as needed.
Use the annotated, example attached form as a model to assist in the completion of this form.
Retain a copy of the completed form and the attachments for your booster club records and to share with future

Vs

officers.

Turn in the form and all attachments two weeks prior to the first scheduled practice for your team.

Turn the form and all attachments to the Athletic Department Office in the High School.

As the season progresses, complete additional fundraiser forms and seek prior approval for each fundraiser.
Turn in additional fundraising forms to the Athletic Department.

10. All district fundraisers must be pre approved.
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Name of Organization: Date:

Contact Information (Include name, address and phone number)

A} President/Adviser

B) Vice-President

C) Secretary

D) Treasurer

E) Preferred Point of Contact

Constitution or Bylaws

Booster clubs must be governed by a published constitution and/or bylaws, which must be submitted to the building
principal for review before using the school or district name. The bylaws/constitution of the organization should
contain language that dictates:



1. The approval of the bylaws by a majority of the group it represents.
2. An approved budget.
3. Two {2) signatures are required on all accounts for disbursement of funds.

4, A process of internal audit whereas two club members {not officers) review, sign off on Act 82 information
submission to the district.

5. A process is in place for members to vote upon how funds will be used in order to comply with Act 82 Article
XVI-C of PA law.

6. The criteria for membership and voting rights in the organization.

7. How monies will be dispersed in the event the booster organization is disbanded. Equipment or funds
become the property of the district should a Booster Club disband.

Confirm that an updated Constitution or Bylaws have been attached to this form.
(initial)
Postseason Financial Summary

Total Revenue Generated/Period of Time
{add start and end dates for season.)

Total Expenses Allocated/Period of Time (add
start and end dates for season.)

Remaining Balance/Add date

FDIC Depository/Bank

Policy Requi ttac

Annual Treasurer’s Report or external audit {Turn in last season’s report two weeks prior to the start of the

upcoming season along with fundraising requests and projections requested below.)
{Example attached.) Initial indicating attached .

Reviewed by: (print) (signature)

Reviewed by: (print) (signature)

{signature of president) (signature of treasurer)



Proposed Fundraising/Proposed Annual Budget

Fundraising approval forms should be created and submitted for approval to the Athletic Department PRIOR to
fundraising activities. Attach a separate fundraising approval form for each event.

Additional fundraisers must be approved in advance of the event. Fundraising requests must be submitted to
the Athletic Department for review and approval.

The following fundraising is being proposed to support next season:

Type of Fundraiser — including Date(s) of Fundraiser Purpose of Funds Generated
organization, contact person,
contact information

Policy Required Attachments:

Annual budget from July 1 = June 30 (Projected. To be submitted two weeks prior to the start of the
organization’s season.)

{Example attached.) Initial indicating attached .



