eSchoolData Student Management System

eSD® PORTAL: PARENT VIEW

Parent Portal - Online Contact Verification Instructions

When enabled by the district, the Contact Verification Form allows custodial Guardians to
update their student’s contacts online.

The Contact Verification Form has sections for Student Information, Household Information,
Guardian Information (Primary Guardian and Guardian 2, when both live in the household),
Emergency Contact Information, Physician Information, Employer Information and (when
enabled) Additional Information.

In the Student Information section, parents can add/update the student’s Cell Phone.

In the Household Information section, parents can update the Household Phone. Click Update
All Linked Records to update the Home Phone record for all contacts (Guardian, Household
Member, and Emergency Contact) who have the Household Phone as their Home Phone.
(Linked records display a Lock icon (=l to the left of the applicable phone number.)

ame: Beth Last Name: Aaron

000558574

Household Information

aron/Smith

1-585-2299 X Unlisted

Last Name:  Aaron Gender:  Female Relationship:  Mother

~ Malling Address: 8 96th Street ApL3IB Old Westhury, NY 00798-1729

Email Type Primary Email

Note:

Custodial guardians living
OUTSIDE the Household
can update only the
Student Information and
their personal Guardian
Information and Employer
Information sections.

They will NOT be able to
view or update Household
Information, Emergency
Contact Information,
Physician Information or
Additional Information.

Important:

Household Address and
Guardian Addresses
CANNOT be updated via
the Contact Verification
Form. Guardians must
contact the school to
change their address.
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In the Guardian Information section, parents can update the Contact Priority, Phone
Information and Email Information (Email Address, Email Type, Primary Email) and checkmark
the Child Pickup checkbox for the Primary Guardian and other Guardians residing in the
household. Click the Collapse icon '*' at the beginning of a guardian’s information to collapse
that contact card; click the Expand icon '™ to expand it again.

Tuesday, March #, 2017 | traimingesd (Admin) with sabeliemail.com

Guardian Information

mr.m.w Guardian
Wik e Hary Last Hame:  Aaros Gerder:  Femabe Relstwonshic:  Mother
I

Contact Pricrity: Maling Address: 8 DEU STreet ADTIS OB Westury, Y 007981729

O

Chald P )

Phome Information

&3 Add Phrire

Delate Fhane No L

x

Phens Tipe Ueliszed) #hane Prisnity | Attendance phone | Descrgtion
Cell Fhone 1 i

Work Phone.

x o e Hame Phone

Cmail Information I

£ Add Emall

Delste Emad Address Bl Type Primary Ensail
¥ bbepicdone@eschooldata,com WORK

¥ lzhimadageschooldata.com UNSPECIFIED
esdgalzi-t@mailinater.com

K ghameg

First name:  Samdra

UNSPECIFIED -

WORK

Last Name: Abell Gender: Female Relaticnship: Maother

FAntact Dianne |3 ES Mailing address: P, BOX-56789 -

In the Emergency Contact Information section, parents can add/delete/update emergency
contact information (Address is optional) and allow Child Pick up by adding a check mark in the
Child Pickup Checkbox.

Emergency Contact Information

F Wilam Last Name: Forester
G @ Make Female Relationship: Minister of p v
Contact Prioety; 4 3

Address

Address (Optional)?

Phone Information
Add Phone
Phone Ext | Phone Type Unlist.. | Phane Prior,.  Description

Alt Homa Phone

Email Information

) dd Emal

Del.. Emad Address Emal Type

) A Emergency Contact

If Address is checked, parents can indicate that the address is the Same as Student Household
(which automatically hides the address entry fields) or add/edit the emergency contact’s
address.

Address
Address (Optional)?  [] Same as Student Household?

Address: 45 Apartment:
Street: Hawthorn Place

P.0.Box:

City:

State: 30113

Note:

Guardians residing in the
household can VIEW (but
NOT edit) the name and
contact priority of
guardians living OUTSIDE
the Household.

Contact Priority sets the
order in which the
student’s contacts are
called.

Phone Priority sets the
order for calling a person’s
phones. This defaults to
the order in which phone
numbers are entered, but
can be changed.

Guardians can specify a
phone to be used for
Attendance calls.

Phone Extensions can
include up to five (5) digits.

The Primary Email is the
email address to which
“Forgot Password?”
emails, and other Portal
communications, will be
sent.
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In the Physician Information section, parents can add/delete/update physician information
(Address is optional, and functions the same as in the Emergency Contact section, but without

the Same as Student Household checkfield).

Plysician Information

Contact Prionty: 5

4

Office Address
[ Address (ptonal)?

Phene Information
& Add Pcne

¥ manaan CINS
Emil Information

&3 Add Emall
Delete Emsd Address

& add physcian

¥ Delele
Frst Hame: Lindt (B T
Gender: & Male Female

Frickay, May 29, 2015 | kabomathy1136

Lindor

Delete Phone o Fhone £t | Unlisted #hone Prionty  Description

Office Man

In the Employer Information section, parents can add/delete/update their employer’s
information (Address is optional, functions same as Emergency Contact, but without the Same

as Student Household checkfield).

&3 Add Physician

Fmployer lnformation

7 Delele
Guardian: X

Employer Name:

Address
[T address (Opbanal)?

@ A Emplover

Fiiony, Tuly 31, 7015 | shorhomaI81

Emgloyer Phone: Ext

In the Additional Information section, parents can add/update any additional information

requested by the district.

When finished, click Verify to submit the verified contact information; the changed records are

automatically updated in eSD®.

Additional Information

* Drovers License Number

° Licénse Plate Number

Phote Release Permision
es ) Ne

Tuesadiy, Augaist 18, 2016 | trainingesd (Admin) with kibenalby 1126 3}

Note:
Phone Extensions can
include up to five (5) digits.

Note:
Phone Extensions can
include up to five (5) digits.

Note:

When Contact Verification
is enforced, the parent’s
verification restores access
to the student’s data, on
both the Portal and Mobile
sites.

Verification by ANY

custodial guardian restores
access to the student’s data
for ALL custodial guardians.
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