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SCHOOL DISTRICT Phone: 570-675-5201 - Fax: 570-674-7295
DATE: August 20, 2026
TO: Parents/Eligible Students w
FROM: Dr. Thomas J. Duffy, Superintendent of Schools
RE: Collection, Maintenance & Dissemination of Pupil Records

In accordance with the regulations of the “Family Educational Rights and Privacy Acts (FERPA), the Dallas School District
has developed a policy for the collection, maintenance and dissemination of pupil records. This policy is available in the
office of the Superintendent and in each building principal’s office. FERPA provides that educational records cannot be
released without the written consent of the parent eligible students, except in certain specified instances.

At times, the Dallas School District is called upon to i1ssue certain types of information to the news media, armed services and
community. This student information, which is termed “directory information”, includes the name, address, telephone
number, parents’ name and address, date of birth, place a birth, dates of attendance, honors, awards, diploma, certificates,
participation in activities and sports, and height and weight of members of athletic teams.

This school district memorandum, in compliance with both the Federal and State regulations, is to notify parents and eligible
students of their right to refuse the disclosure of any and all types of directory information in the students’ educational record.
Parents and students who do not wish such information released during the 2026-2027 school year must notify the Dallas
School District, in writing, within twenty (20) days of publication of this notice. As a result of that notification, the student’s
name would be deleted from such activities as: Valentine lists, class pictures, yearbook, and pictures for newspapers and
brochures.

To aid the educational process, it is necessary to collect data through testing procedures. The following types of tests will be
utilized:

Mental Abilities - Grades 2-6, 8, 10

Mental Abilities - Grade K-12 {for any student entering during the school year)}
Academic Achievement - Grades K-10

Reading Readiness - Grades K-8

Vocational Interest - Grades 9, 11

Vocational Aptitude - Grade 11

Auditory Discrimination - Grades K-4, 7, 11

Visual Acuity - Grades K-12

Specific tests for student evaluation are available from the Dallas School District’s Guidance Personnel.

Parents or eligible students have the right of access to the student’s education records. They also have the right to challenge
the contents of those records. If an agreement cannot be reached on the challenge, the parent has a right to file a complaint
with the following:

The Family Educational Rights and Privacy Act Office
Department of Health, Education, and Welfare

300 Independence Avenue SW

Washington, DC 20201

Inquiries about your student’s educational records should be directed to the Dallas School District Guidance Personnel.



